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- Book orders due for summer sessions for graduate students. 
- Committee elections (facilitated by Faculty Affairs Committee). 
- Academic Excellence Weekend 

May:   - Student evaluation of teachers. 
-15, VPAA notification to faculty of tenure decisions due. 
- Operating budget requests returned to departments by the Office of Academic Affairs. 
- Final examinations; grades due 72 hours after the examination. 
- Baccalaureate Mass. 
- Commencement. 

 
June:   - 1, start of new fiscal year. 

- 1, VPAA notice to those who are to be reviewed for tenure. 
- 8, end of full-time faculty contractual obligations. 

 
July:   - Book orders due for fall semester for graduate students. 
 
 
* Deadlines are 5 PM on the specified date. If the date falls on a weekend, holiday, or other University closing, the 

deadline moves to the next business day. 
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FACULTY HANDBOOK AND ACADEMIC POLICY COMMITTEE  
 
Charge 
The committee ensures that the Faculty Handbook accurately describes policies, practices, and procedures of the 
University as they relate to faculty. At the request of the Academic Senate, it reviews academic policies not under 
the jurisdiction of other committees and forwards recommendations to the Senate. The committee reports annually, 
in writing, to the Senate. 
 
Procedure 
The Faculty Handbook is an evolving document that reflects the practices, procedures, and policy of Loyola 
University Maryland. In order to ensure that a timely document is available at all times, the following practices and 
process will be followed: 

 
• The handbook will be online and accessible through the Office of Academic Affairs website. 

 
• No changes will be made to the Handbook without authorization from the Faculty Handbook and 

Academic Policies Committee. The Committee will send substantive changes to the appropriate 
governance body (i.e., Academic Senate, Loyola Conference, etc.) for approval. 

 
• 
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 ON-LINE RESOURCES 
 
In addition to the material contained in this handbook, the following information is available on-line: 
 

Document/Information Accessible from 

Office of Academic Affairs Academic Affairs homepage  

Charter of Incorporation 
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allegiances but as many paths towards a deeper insight into the unity of creation. Professional life, in the 
view of the University, is not divorced from personal commitment. 

 
Its main objectives were succinctly summarized in the draft of its original charter: “securing good and 
useful citizens” and “the perpetuation of our free institution.” 

 
D. Core Values Statement 
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II.  OFFICERS OF THE UNIVERSITY  
 

A. University Corporation  
Like most private institutions of higher learning in America, Loyola University Maryland 
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related to the strategic plan. The Associate Vice President provides leadership and innovation 
regarding new curricular initiatives and academic advising, as well as the Messina program, the Dean 
of Undergraduate Studies, the Director of National Fellowships, the Faculty Director of Community 
Engagement and Service Learning, the Office of International Programs, and the Office of 
International Student Services. The Associate Vice President reports to the Vice President for 
Academic Affairs/Provost. 

 
14. The Associate Vice President for Graduate Academic Affairs 
 Assists the Vice President for Academic Affairs/Provost in the everyday operation of the Office of 

Academic Affairs. The primary role of this position is oversight of graduate academic policies and 
initiatives to support graduate student success, and to work closely with the academic Deans to provide 
strategic leadership for innovation and program development at the graduate level. The Associate Vice 



 



 

ACADEMIC YEAR 2024-2025 II-6 

functions as a clearinghouse for institutional surveys, and conducts assessment research to provide 
information and analysis for the forecasting, planning, and evaluating of institutional endeavors that 
support University goals and objectives. The Director reports to the Vice President for Academic 
Affairs. 

 
7. The Director of the Office of Research and Sponsored Programs 

Disseminates information on grant opportunities to faculty; conducts funding searches for faculty-
initiated projects; provides advice on working with funding sources; and assists with proposal and 
grant budget development. Additional responsibilities include coordinating the approval of academic 
grants and contract applications; negotiating and recommending acceptance of contracts; and 
overseeing adherence to grant terms along with the Disbursements Office. The Director also assists 
with the development of policies that support appropriate stewardship of government grants; and 
provides administrative support to the Human Subjects Research Review and Research and Sabbatical 
Committees. The Director of the Office of Research and Sponsored Programs reports to the Associate 
Vice President for Faculty Affairs and Diversity. 

 
8. The Director of Records 

 Is the custodian of all official academic recorc 
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Dean of Students; the Director of the Center for Community Service and Justice; the Director of the 
Loyola/Notre Dame Library; the Associate Vice President of Finance; the Director of Strategic 
Marketing (MarComm); and the Associate Vice Presidents of Academic Affairs. Regular guests 
include the Academic Assessment and Compliance Specialist, the Director of Technology and 
Graduate Student Services, and a director-level representative from the Office of Technology Services. 
 

12. Provost’s Council 
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recommendations, proposals, and changes to vendors and/or programs. Lead and coach the benefits 
unit and collaborate with other HR units and University departments on HR initiatives. 

 
5. Director Employee Relations and Organizational Development:  

The Director of Employee Relations and Organizational Development is responsible for developing, 
executing, monitoring, and analyzing human resources activities that affect employee relations and 
talent management and employee development. Responsible for guiding strategy for programs to 
attract, motivate, engage, and retain an effective and diverse workforce. Oversee HR business partners 
who facilitate the talent management, performance management, organizational development, and 
employee relations activities. Develop and implement solutions to create and maintain a fair and 
equitable, respectful, diverse, inclusive, and engaged workforce enabling employees to contribute their 
best. This includes career planning, succession planning, and assessment of activities geared toward 
employee satisfaction and institutional productivity. Lead programs to build university organizational 
capacity and talent bench strength; oversee the training/employee relations specialist who assists with 
investigations, career development programs and counseling, and other organizational development 
activities.  
 

6.  Director of Compensation and HR operations 
The Director of Compensation and HR operations provides leadership and management of the staff and 
administrator compensation program, all employee human resource information systems (HRIS), 
recordkeeping and HR operations. Responsible for developing, directing, and monitoring human 
resources activities within the functional scope of compensation, HRIS, recruitment and onboarding 
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III.  GENERAL GOVERNANCE  
 

A. Governing Bodies 
The governance of Loyola University Maryland requires a collegial and consultative structure, appropriate 
assignment of responsibilities, and informed participants. These goals are addressed structurally with two 
Governance Bodies and an Executive Committee. The Loyola Conference and the Academic Senate are 
endowed with the formal authority to make policy recommendations to the University President and the 
Board of Trustees. The Executive Committee of the University Governance System is responsible for 
administering the processes and providing timely information to the University Community. The Academic 
Senate is charged with establishing and maintaining the academic excellence of Loyola University 
Maryland. The Academic Senate monitors academic conduct and approves programs, policies, and resource 
utilization with the objective of improving the educational effectiveness of the University. The Academic 
Senate is comprised of full- time faculty members elected by each department. Academic Senators will 
attend meetings of the Academic Senate and seek input from and report to constituents in their departments 
on issues and agenda items. Members of academic departments are responsible for keeping their 
representatives to the Academic Senate informed of their views, and for ensuring that representatives keep 
them informed of the Senate agendas and actions. The Loyola Conference is charged with hearing, 
deliberating, and making recommendations on University-wide issues, such as strategic planning, resource 
allocation, and administrative policy. The administrators, full -time faculty representatives, staff, and 
students who serve on the Loyola Conference monitor progress of the University toward its mission and 
goals and set and approve University-wide budgets, policies, and programs with the objective of improving 
the effectiveness of the University. Faculty members of the Loyola Conference will attend meetings of the 
Loyola Conference and Budget Committee, as appropriate, and seek input from and report to constituents 
on issues and agenda items. Information about membership, organization, and purpose of both the Senate 
and the Conference is contained in Senate/Conference By-Laws; this document is accessible from the 
Governance website. 

 
B. Academic Areas 

For the purpose of faculty representation on the Loyola Conference as well as many committees, 
departments are grouped into 5 academic areas as follows:  

 
Business: Accounting, Economics, Finance, Information Systems, Law and Operations, 

Management and Organizations, Marketing 
 
Education: Education Specialties, Teacher Education 
 
Humanities: Classics, Communication, English, Modern Languages and Literatures, History, 

Philosophy, Theology, Visual and Performing Arts, Writing 
 
Natural and Applied Sciences: 
  Biology, Chemistry and Biochemistry, Computer Science, Electrical Engineering and 

Engineering Science, Forensic Science, Mathematics and Statistics, Physics 
 
Social Sciences: Political Science, Psychology, Sociology, Speech-Language-Hearing Sciences 

 
C. Elected Committees 

Information about the membership and Chair of each committee is accessible from the Governance 
website. In alphabetical order, these committees are as follows: 

 
1. Board on Rank and Tenure 

Charge: The Board consists of seven tenured faculty members chosen by the tenured and tenure-track 
faculty for a three-year term. The seats on the Board have been apportioned so that each of the five 
University areas is represented. Two seats, the sixth and seventh, are elected at-large. The main 
function of the Board is to provide a distinct academic and professional judgment on the qualifications 
of new faculty appointments at the rank of Associate Professor or Professor, promotion, the granting of 
tenure or emeritus status, and dismissal proceedings, in the initial stages. The Board elects its own 

https://studentsloyola.sharepoint.com/sites/InsideLoyola/governance
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Chair, and its recommendations are made by at least a majority. The Board meets as it finds necessary. 
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another department/program. Curricular proposals for the Sellinger School of Business and 
Management and the School of Education are dealt with first within the school’s curriculum review 
process, where effects on other departments and or programs within the schools are considered.  
 

5. Faculty Affairs Committee (Committee of the Academic Senate) 
Charter: The committee makes recommendations on issues of faculty rights and welfare. The 
committee reports annually, in writing, to the Senate. 
Charge: The committee coordinates faculty elections, makes faculty appointments to several 
university-wide committees, and coordinates with administrators in appointments to advisory 
committees. It oversees the effective functioning of the appointed committees. It serves as a liaison and 
a communication body between the Loyola faculty and the Executive Governance Committee. 

 
6. Faculty Compensation Committee (Committee of the Academic Senate) 

Charter: The committee represents the faculty on matters of salary and benefits. In doing so, the 
committee communicates directly with the Vice President for Academic Affairs, the Loyola 
Conference, the Compensation and Benefits Committee, and the Budget Committee. 
Charge: The committee makes recommendations on matters relating to faculty salary and benefits. The 
committee gathers information, oversees discussion, and makes recommendations on issues relating to 
faculty pay and benefits. In doing so, the committee communicates directly to the Vice President for 
Academic Affairs, the Loyola Conference, the Compensation and Benefits Committee, and the Budget 
Committee. The Committee reports annually, in writing, to the Senate and the faculty.  

 
7. Grievance Panel  

Charge: The panel is a body elected in accordance with the Grievance Policy (see Appendix C in the 
Faculty Handbook) from which the members of the Hearing Committee are chosen. The panel consists 
of twelve elected members (three administrators, three tenured faculty members, three staff members, 
and three students). The faculty, administrators, and staff members serve three-year staggered terms; 
one member from each group is elected each year. The students serve one-year terms. If a seat 
becomes vacant, there is a special election to complete the unexpired part of the term. 
 

D. Committees of the Academic Senate  
The membership of some of the committees appointed by the Faculty Affairs Committee is apportioned by 
ne

erl.g
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10. Library Committee  
Charter: The committee serves as 
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Middle States Commission on Higher Education and will serve as the steering committee during major 
accreditation events. 
 

4. Technology Services Committee 
Charter: The committee may form subcommittees or working groups to plan/study particular projects. 
The committee has a standing Academic Technology Subcommittee which considers and makes 
recommendations about the technology and technology service requirements of the faculty; the faculty 
committee members serve on this subcommittee. 
Charge: The committee considers ways to encourage and facilitate use of technology for instruction, 
research and administration, as well as informing the University community of the capabilities, 
limitations and changes in information technology. The committee sends copies of meeting agendas 
and minutes to the Senate-Conference Executive Committee, and reports annually, in writing, to the 
Conference. 
 

5. Sustainability Committee 
 Charter: The purpose of this committee is to build and foster a framework for building a culture of 

sustainability at the University. The committee makes recommendations related to environmental 
sustainability to the appropriate offices and governing bodies of the university. The committee may 
form subcommittees or working groups to plan/study particular projects as needed. 
Charge: The committee helps to set the University’s sustainability goals & evaluate the progress 
toward these goals. The committee reviews and advises the university on current and proposed projects 
and policies related to sustainability. The committee determines ways to increase environmental 
awareness and education by fostering a dialogue between operations, teaching, research and student 
engagement around the issue of sustainability & justice. The committee ensures that the sustainability 
efforts of the University are being appropriately publicized. 

 
F. Advisory Committees 
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reviewing their application materials, conducting interviews with the applicants, recommending ways 
to enhance the quality of their applications, submitting the final applications to the respective selection 
committees, and conducting mock interviews for those students who are invited to interviews beyond 
Loyola University Maryland. In addition, it prepares and submits Loyola’s official evaluation of each 
applicant to the respective fellowship/scholarship selection committee(s). 

 
12. Student Research and Scholarship Committee  
 Charge: The committee plans and administers an annual “Undergraduate Student Research & 

Scholarship Colloquium.” Held in early April, the forum is an all-day event at which students present 
their research in various disciplines in competition for monetary prizes. 

 
13. Undergraduate Studies Advisory Board 

This Committee is an advisory committee. Members of this committee are appointed by Faculty 
Affairs in consultation with the Dean of Undergraduate Studies for three years. The Undergraduate 
Studies Advisory Board establishes communication between offices and programs that serve 
undergraduate students and advises the Dean of Undergraduate Studies on matters concerning the 
needs of undergraduate students. 
 

14. University Board on Discipline 
 Charter: A hearing board, consisting of three faculty members and two students, hears an appeal from a 

student or students found responsible for serious violations of the standards of student conduct, and 
recommends appropriate action to the Vice President for Student Development. 

 Charge: 
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The following table provides a summary of teaching and clinical faculty position types: 
 

Teaching and 
Clinical Faculty 
Position Type 

Description 

Clinical  Renewable unless notified. Teaching is done in clinical settings; some administrative 
responsibilities connected with clinic; normal load is 80% teaching (8 courses per year 
or equivalent) and 20% service; no research expectations. Rank determined at time of 
hire. 

Teaching Renewable unless notified; normal load is 80% teaching (8 courses per year or 
equivalent) and 20% service; no research expectations. Eligible for multi-year contract 
after period of successful service. Title: Assistant Teaching Professor, Associate 
Teaching Professor, Teaching Professor.  
 

Practitioner Renewable unless notified; normal load is 60% teaching (6 courses per year or 
equivalent) and 40% service/practice; no research expectations. Eligible for multi-year 
contract after period of successful service. Title: Practitioner-type in Residence or 
Senior Practitioner-type in Residence (e.g., Executive in Residence). 

 
The following table provides a summary of affiliate faculty position types: 

 
Visiting Non-
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February 28 unless either party has notified the other, in writing, prior to that date, of the intention 
to terminate employment. Salary letters for tenured and tenure-track faculty members are 
ordinarily sent by the Vice President for Academic Affairs on or before April 15. If the faculty 
member does not intend to accept the offer, the faculty member should inform the Vice President 
for Academic Affairs in writing within 30 days of receipt of the salary letter, or prior to May 15, 
whichever is later. These dates may be extended by mutual agreement of the Vice President for 
Academic Affairs and the faculty member. 
 

c. The dean, in consultation with the VPAA and Department Chair, may grant credit for previous 
experience in teaching, research, and service at other institutions of higher learning. At the time of 
hire, the dean must document the length of the shortened probationary period and the time period 
of the candidate’s record that will count toward tenure and promotion. Ordinarily, no more than 
two years of qualified prior experience at other institutions of higher learning will be credited, in 
accordance with Section 4.2 of the RTPS.  
 

d. Acceptance of a contract gives the University a well-grounded expectation that the faculty 
member will observe the policies and procedures of the University in a professionally responsible 
manner. 

 
2. Rank (Tenured and Tenure-Track Faculty) 

Tenured and tenure-track faculty are assigned the rank of Assistant Professor, Associate Professor, or 
Professor. The norms for these ranks are specified in the Rank and Tenure Policy Statement (see 
Appendix B, Section 1.2). Tenure-track faculty who have not yet earned a terminal degree (i.e., are 
ABD) at the time of initial hire may be temporarily assigned the rank of Instructor. Upon certification 
of completion of the terminal degree, the faculty member assumes the rank of Assistant Professor. 

 
3. Teaching Load (Tenured and Tenure-Track Faculty) 

The normal teaching load for tenured and tenure-track faculty is three courses, or the equivalent, per 
semester. When practical this includes no more than two preparations per semester and no more than 
four preparations per year. This can be reduced for sufficient reason by the dean after consultation with 
the department chair. Chairs will consult with faculty about their teaching preferences and take them 
into account, as much as possible, when assigning courses. 

 
4. Annual Review (Tenured and Tenure-Track Faculty) -
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required by Section 4.2 of the Rank and Tenure Policy Statement, the chair also indicates whether 
the faculty member is making “progress toward tenure.” The letter should also include evaluations 
of teaching, scholarship, and service as well as an overall summary evaluation, using the 
terminology contained in the Faculty Compensation Agreement (i.e., outstanding, exceeding 
expectations, meeting expectations, and not meeting expectations). In making these evaluations 
(outstanding, exceeding expectations, meeting expectations, and not meeting expectations), the 
chair should use the departmental evaluation criteria for each area (teaching, scholarship, and 
service) for the appropriate rank (Professor, Associate Professor, or Assistant Professor). 

 
After receiving the chair’s letter, the faculty member and chair meet to engage in a mutual 
exchange about the faculty member’s performance as well as the chair’s letter. If the chair and 
faculty member do not agree on the summative evaluations, the faculty member should write a 
letter explaining any differences; this letter should be attached to the chair’s letter. 

 
After the meeting between the chair and the faculty member, the chair forwards the faculty 
member’s Annual Update and supporting materials as well a a





 

ACADEMIC YEAR 2024-2025  IV-6 

probationary period of six and half or seven years ordinarily undergo mid-term review at the end 
of the third year. 

 
6. Evaluation Policy Clarifications (Tenured and Tenure-Track  Faculty)  

(passed by the Academic Senate and accepted by the Board of Trustees, Oct. 2000) 
 

a. 
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by December 15, and in succeeding years at least twelve months before the expiration of 
appointment. 

 
c. Upon receiving a notice of nonrenewal, the faculty member may request in writing of the dean a 

written summary of the considerations that prompted the decision. The faculty member may then 
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g. In the event of a negative decision, the Vice President for Academic Affairs provides a letter to the 
candidate explaining why the criteria for tenure were not met. A tenure-track faculty member who 
does not gain tenure may ask the President to review the decision, by sending a written request to 
the President within 30 days of receiving the letter from the Vice President for Academic Affairs 
that explains why the criteria were not met. In all cases where the faculty member is denied tenure, 
the contract for the next academic year becomes terminal. (See Appendix B, Sections 4.7 and 4.8.) 

10. Promotion 
The Rank and Tenure Policy Statement (see Appendix B) is the University’s official policy on matters 
of promotion. What follows summarizes some of the more important aspects of the promotion process 
and provides a schedule. 

 
a. Promotion to a higher rank is granted by the President on the recommendation of the Board on 

Rank and Tenure in accordance with the Rank and Tenure Policy Statement. 
 

b. The initiative in applying for promotion rests with the faculty member, but before making a formal 
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 Promotion review proceeds according to the schedule that appears below. Deadlines are 5 PM on 
the specified date. If the date falls on a weekend, holiday, or other University closing, the deadline 
moves to the next business day.  

 
September 7 - To be considered during the current academic year, faculty members upload an 
electronic dossier (application and supporting appendices) on Interfolio. The Secretary to the 
Board on Rank and Tenure ensures that the application and supporting materials are secure and 
available to the department chair, the Board on Rank and Tenure, the appropriate dean, the 
VPAA, and the President. Any external letters of evaluation and other submissions that may 
have been solicited are also due at this time; they should be assembled and submitted by the 
department chair to the Secretary to the Board. If the applicant includes supporting appendices 
that cannot be electronically submitted, such as a book, the applicant submits only one copy to 
the Secretary to the Board; this material will be made available to the department chair, the 
Board, the appropriate dean, the VPAA, and the President. 
 
September 29 – The department chair uploads a letter of recommendation on Interfolio, which 
can be accessed by the appropriate dean, the Vice President for Academic Affairs, and the 
members of the Board. The Secretary distributes copies to the candidate. 
 
October 20 - The appropriate dean and the Vice President for Academic Affairs upload letters of 
recommendation on Interfolio for review by the appropriate department chair, the appropriate 
dean, the Vice President for Academic Affairs, and the members of the Board. The Secretary 
distributes copies to the candidate. 
 
October 23 - The Secretary to the Board provides the faculty member a list of material to be 
taken into consideration and schedules an interview with the faculty member and the Board. In 
accordance with the Rank and Tenure Policy Statement, this interview will be recorded. 
 
December 8 - The Board on Rank and Tenure submits its recommendations to the President. 
 
January 5 - The faculty member is notified by the Vice President for Academic Affairs of the 
President’s decision. If promotion is granted, it becomes effective in the next year’s contract. 
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The following are examples of evidence in teaching, research, and service. Some evidence is 
explicitly required by the Rank and Tenure Policy Statement or Faculty Handbook (i.e., a current 
resume, copies of annual letters of evaluation from the chair and the dean, mid-term review letters 
from the AVP, dean, and chair, evaluation of teaching, and external letters on scholarship for those 
applying for the rank of professor). Further, some evidence is reported as common practice in 
annual reports of the Board on Rank and Tenure. 
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Significant disagreements among the parties over this process can be 
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�x A listing of service outside of the University, both professional and community-related; 
 

�x A listing of service-related awards 
 

j.  
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vi. Additionally, the departmental letter should include expectations for the future and 

constructive advice, where appropriate. 
 

k. Peer Evaluation of Teaching 
Peer evaluation has emerged as one of the methods used for the assessment of teaching at Loyola. 
Student course evaluations and letters from department chairs cannot provide a complete picture 
of teaching abilities. A system of peer evaluation can help build a broader, more reflective and 
more credible record of teaching performance and can benefit the faculty member in the tenure, 
promotion, and annual review processes. In addition, peer review can be an important tool to 
improve the quality of teaching within the department, and also ensure that students are receiving 
the very best education possible. 

 
It is recognized that each department at Loyola is unique, with its own culture and ethos. 
Consequently, a single methodology for peer review may not be appropriate for all departments. 
The following should be interpreted as general guidelines when engaging in a peer review process. 
For more information on peer evaluation, including links to peer evaluation forms, templates and 
internet resources, see the Loyola Peer Evaluation Web Page.  

 
Formative peer evaluation is designed primarily to aid faculty, particularly tenure-track faculty, in 
their development as teachers. Summative peer evaluation involves the evaluation of teaching 
effectiveness to provide information for the annual review process, promotion, and/or tenure 
decisions. The process of formative peer evaluation and summative peer evaluation can be 
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Clinical faculty members are assigned to specific schools, clinics, and/or professional settings to 
supervise students and coordinate activities related to the setting. 

Service 
Clinical faculty are expected to serve on department/school committees related to their 
responsibilities, and to serve on appropriate university committees according to their expertise and 
as assigned by the Faculty Affairs Committee. 

Administration 
Clinical faculty members are expected to complete administrative tasks related to the particular 
area(s) of responsibilities. 

Professional Development  
Clinical faculty members are expected to remain knowledgeable about and professionally active in 
their field. They are not required to do research but may pursue a research agenda as time and 
interests permit. 

 
4. Annual Review 

An important feature of faculty development is the process during which the department chair meets 
annually with each clinical faculty member who may be reappointed. Such meetings provide an 
opportunity for a mutual exchange on the faculty member’s performance to date and shall also be 
concerned with the chair’s recommendation to the dean regarding reappointment.  
 
The annual review begins with the faculty member submitting an Annual Update and supporting 
materials to the chair. After reviewing these documents, the chair drafts a letter or memo. This letter 
should explicitly and succinctly discuss how well the faculty member has met relevant personal, 
departmental, and University-wide goals in teaching, and service during the previous year as well as 
the appropriateness of the faculty member’s goals for the coming year. The Annual Update, the chair’s 
letter, and the subsequent exchange between the faculty member and chair should focus on continuing 
improvement of teaching, and service. The letter should also include evaluations of teaching, 
scholarship, and service as well as an overall summary evaluation, using the terminology contained in 
the Faculty Compensation Agreement (i.e., outstanding, exceeding expectations, meeting expectations, 
and not meeting expectations). In making these evaluations (outstanding, exceeding expectations, 
meeting expectations, and not meeting expectations), the chair should use the departmental evaluation 
criteria for each area (teaching, and service) for the appropriate rank (Professor, Associate Professor, or 
Assistant Professor). 
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5. Renewal of Appointment 
Clinical faculty appointments are initially 10- or 12-month annual contracts and renewable unless 
notified. Beginning in the third year, Clinical Faculty at the Assistant Professor level, with the 
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Secretary to the Board; this material will be made available to the department chair, the Board, the 
appropriate dean, the VPAA, and the President.  
 
February 6 (September 29) - The department chair uploads 
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teaching preferences and take them into account, as much as possible, when assigning responsibilities. 
Full-time teaching faculty, including Practitioners are expected to serve on department/school 
committees related to their responsibilities, and to serve on appropriate University committees 
according to their expertise and as assigned by the Faculty Affairs Committee.  

 
4. Annual Review 

An important feature of faculty development is the process during which the department chair meets 
annually with each teaching faculty member who may be reappointed. Such meetings provide an 
opportunity for a mutual exchange on the faculty member’s performance to date and shall also be 
concerned with the chair’s recommendation to the dean regarding reappointment. 
 
The annual review begins with the faculty member submitting an Annual Update and supporting 
materials to the chair. After reviewing these documents, the chair drafts a letter or memo. This letter 
should explicitly and succinctly discuss how well the faculty member has met relevant personal, 
departmental, and University-wide goals in teaching, and service during the previous year as well as 
the appropriateness of the faculty member’s goals for the coming year. The Annual Update, the chair’s 
letter, and the subsequent exchange between the faculty member and chair should focus on continuing 
improvement of teaching, and service. The letter should also include evaluations of teaching, 
scholarship, and service as well as an overall summary evaluation, using the terminology contained in 
the Faculty Compensation Agreement (i.e., outstanding, exceeding expectations, meeting expectations, 
and not meeting expectations). In making these evaluations (outstanding, exceeding expectations, 
meeting expectations, and not meeting expectations), the chair should use the departmental evaluation 
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conferred with the tenured faculty members and other appropriate members in the department. While 
the failure to give timely notice of non-renewal shall not result in automatic renewal of the contract, a 
notice not to renew the appointment will ordinarily be given by the dean no later than February 27. 

 
6. Promotion 

An individual teaching or clinical faculty member may, after consulting his or her department chair, 
apply to the Board on Rank for Teaching and Clinical Faculty for promotion. (See Appendix B, 
Section 6.2.) 
 
The candidate’s complete dossier must be submitted in strict accord with the deadline and procedures 
specified in the Faculty Handbook. A suggested list of evidence for success in teaching and service can 
be found in IV.L.4. Any external letters of evaluation and other submissions that may have been 
solicited should be assembled by the Department Chair and submitted by the Department Chair at the 
time the candidate submits their dossier. Any materials submitted by any party after the deadline, 
except those called for in Section 6.4, must be approved by the Board on Rank for Teaching and 
Clinical Faculty and the chief academic officer, and distributed immediately to all other parties 
involved in the deliberations. Deadlines for submitting dossiers are determined through consultation 
among chairs, deans, the chief academic officer, and the Board on Rank for Teaching and 
Clinical Faculty and are specified in the Faculty Handbook.  
 
A Teaching or Clinical faculty member is reviewed for promotion after completion of the application 
procedure. The review is conducted by the Board on Rank for Teaching and Clinical Faculty according 
to the procedure established in Article 6 of the Rank and Tenure Policy. A candidate for employment 
at the University who currently has advanced rank at another institution and is seeking rank at Loyola 
may elect to participate in an interview with the Board on Rank for Teaching and Clinical Faculty or to 
waive the interview. In addition, a Loyola teaching and clinical faculty member who is a candidate for 
promotion and who is absent from campus may elect to waive the interview with the Board. In all 
cases, however, the Board reserves the right to require an interview with the candidate if deemed 
necessary in order to evaluate the application. 
 
Promotion review proceeds according to the schedule that appears below. Deadlines are 5 PM on the 
specified date. If the date falls on a weekend, holiday, or other University closing, the deadline moves 
to the next business day. 
 

October 1 (June 1) - The Vice President for Academic Affairs informs faculty members who are to 
be reviewed for promotion, their chairs, the deans, and the Board on Rank for Teaching and 
Clinical Faculty. 
 
January 15 (September 7) - Faculty members upload an electronic dossier (application and 
supporting appendices) on Interfolio. The Secretary to the Board on Rank for Teaching and 
Clinical Faculty ensures that the application and supporting materials are secure and available to 
the department chair, the Board on Rank for Teaching and Clinical Faculty, the appropriate dean, 
the VPAA, and the President. Any external letters of evaluation and other submissions that may 
have been solicited are also due at this time; they should be assembled and submitted by the 
department chair to the Secretary to the Board. If the applicant includes supporting appendices that 
cannot be electronically submitted, such as a book, the applicant submits only one copy to the 
Secretary 
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February 27 (October 20) - The appropriate dean and the Vice President for Academic Affairs 
upload letters of recommendation to the Secretary to the Board on Rank for Teaching and Clinical 
Faculty (located in the Office of the Vice President for Academic Affairs). The Secretary 
distributes copies to the candidate. The appropriate department chair, the appropriate dean, the 
Vice President for Academic Affairs, and the members of the Board can access the letters on 
Interfolio. 
 
March 3 (October 23) - The Secretary to the Board provides the faculty member a list of material 
to be taken into consideration and schedules an interview with the faculty member and the Board. 
In accordance with the Rank and Tenure Policy Statement, this interview will be recorded. 
 
April 17 (December 8) - The Board on Rank for Teaching and Clinical Faculty submits its 
recommendations to the President. 
 
May 15 (January 5) - The faculty member is notified by the Vice President for Academic Affairs 
of the President’s decision. If promotion is granted, it becomes effective in the next year’s 
contract. If because of the successful appeal of a denial of promotion, the faculty member is 
notified after the start of the next year’s contract that promotion has been granted, it becomes 
effective retroactively to the start of the contract, as if it had been granted within the initial period 
of review. 
 

7. Termination 
If it becomes necessary to terminate a teaching faculty member’s contract, the process proceeds 
according to Section 2.7 of the Rank and Tenure Policy Statement (see Appendix B). 
 

D. Affiliate  Faculty: Visiting  
Visiting Faculty are affiliate faculty members on non-renewable contracts of a specified length up to one 
year. These positions are not tenured or tenure-track. 

 
1. Appointment 

The hiring process for these faculty members generally follows the guidelines for tenured and tenure 
track faculty. (see Section IV.A) When unexpected circumstances do not allow a full search, the chair 
and dean may determine an emergency hire is necessary. Such appointments are non-renewable. 

 
2. Rank 

Appointment as a Visiting faculty member includes an assignment of rank. In accordance with Section 
6.1 of the Rank and Tenure Policy Statement, rank is determined by the dean in consultation with the 
department chair and is normally based on the criteria applicable for each rank for tenured and tenure-
track faculty members as well as the rank that may be held by the candidate at another institution of 
higher education. To distinguish between tenured or tenure-track faculty and visiting faculty, the 
professorial ranks for the latter normally include a modifying adjective. In those instances when it was 
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5. Termination 
If it becomes necessary to terminate a visiting faculty member’s contract, the process proceeds 
according to Section 2.7 of the Rank and Tenure Policy Statement (see Appendix B). 

 
E. Affiliate Faculty: Post-Doctoral Teaching Fellows 

Post-Doctoral Teaching Fellows are faculty members on non-renewable contracts of a specified length up 
to two years. These positions are not tenured or tenure-track. 

 
1. Appointment 

The hiring process for these faculty members generally follows the guidelines for tenured and tenure 
track faculty. (see Section IV.A) When unexpected circumstances do not allow a full search, the chair 
and dean may determine an emergency hire is necessary, in consultation with the VPAA. Such 
appointments are non-renewable. 

 
2. Title  

Post-doctoral teaching appointments carry the title of Post-Doctoral Teaching Fellow. 
 

3. Responsibilities 
The normal duties for a Post-Doctoral Teaching Fellow include teaching four courses per year (or 
equivalent), professional development, and research activity. Specific responsibilities for Post-Doctoral 
Teaching Fellows are determined by the department chair in writing and approved by the dean, taking 
into account differences in departmental programs. 
 

4. Renewal of Appointment  
3.-  -
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4. The appropriate Board recommends for or against emeritus status within 60 days of receipt of the 
recommendations of the department, dean, and Academic Vice-President. The Board’s 
recommendation is forwarded to the President, whose decision is final. The President informs the 
applicant of his decision. If the application for Emeritus status including all the letters is received 
between June 8 and August 24, and hence a meeting of the Board within the 60 days would fall outside 
the 10-month faculty contract period, the Board recommendation will be forwarded to the President by 
September 30 of the new academic year. 

 
5. Emeritus faculty 
 

a. retain their computer accounts, library privileges, faculty identification and business cards, access 
to University facilities, invitations to faculty events, voicemail, and tuition remission benefits; 

 
b. may be provided (shared) office space, when it is available. Current, active full-time and part-time 

faculty will have priority for office space; 
 
c. are eligible to receive limited administrative support for ongoing research and to apply for 

research funding from the University, as approved by the department chair; 
 
d. are eligible to teach, at the discretion of the department; ordinarily they are compensated at the 

rate noted in the most recent Faculty Compensation Agreement; 
 
e. are eligible for a free FAC membership and an additional free membership for a household 

member. 
 
6. Emeritus professors remain subject to the relevant sections of the Rank and Tenure Policy Statement. 

 
N. Outside Employment 

As stated in the Rank and Tenure Policy Section 2.3, “Fulltime faculty status at Loyola University 
Maryland precludes fulltime employment elsewhere.” Some faculty members have found that self-
employed activities, part-time 
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PAID ENGAGEMENT  DOES NOT NEED APPROVAL NEEDS APPROVAL 

Teaching  Occasional guest lecturer or panelist Teacher in course(s) or workshop(s) 
E.g., Affiliate at other institution 

LSAT prep course 
Professional Work Single ad hoc consultation Ongoing contract or client(s) 

E.g., Private practice 
Work for service provider 

Reviewing/Editing Occasional engagement Editorship or regular reviewer 
E.g., Editor for journal or publisher 

Boards and Commissions Single or occasional call Ongoing engagement 
E.g., Board of Directors 

 Accreditation Team 

 

https://www.loyola.edu/department/hr/about/policy
https://www.loyola.edu/department/hr/about/policy
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R. Grievance Policy and Hearing Procedures 

In the spirit of its Core Values, Loyola University Maryland recognizes that valid differences of opinion 
and interests will arise within the working community. The University expects its employees to address 
differences and resolve conflicts reasonably, rationally, and constructively. The University has adopted the 
Employee Grievance Policy and Hearing Procedures; the text of this policy may be found in Appendix C. 

 
Faculty members should be aware that they may bring a work-related grievance against another employee, 
subject to the terms of the policy. They should also be aware that the grievance procedures may be invoked 
against them by another employee. 

 
S. Policy on Consensual Relationships 

The University’s Core Values include the pursuit of academic excellence, a focus on the holistic growth 
and development of each unique individual, and an abiding commitment to honesty and integrity. 
Consistent with the Core Values, the University has adopted a Policy on Consensual Relationships. In brief, 
“consensual romantic and/or sexual relationships (hereinafter referred to as consensual relationships) 
between University employees and students are to be avoided where the employee has (or reasonably could 
have) professional responsibility for the student’s academic performance or professional future…All 
employees are considered to have potential professional responsibility for undergraduate students…With 
respect to graduate students, consensual relationships are prohibited in cases where the employee has, or 
reasonably can expect to have, professional responsibility for that student.” The text of this policy may be 
found in Appendix C. 
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V.  PROFESSIONAL RIGHTS AND RESPONSIBILITIES  
Appointment to the faculty of Loyola University Maryland involves a variety of professional responsibilities. 
Some of these are discharged individually and some in cooperation with other instructional or administrative 
officers of the University. The development of Loyola and its best interests are significantly promoted by the 
fulfillment of faculty responsibilities. The very reason for Loyola’s existence is to form a collegium that 
promotes self-knowledge, personal commitment, self-direction, and professional excellence among all members 
of the University community. 

 
A. Academic Freedom 

Loyola University Maryland, as an institution, and every one of its officers, instructional or administrative, 
is committed to upholding and promoting academic freedom. This is in accordance with the 1940 
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enhancement of the student’s ability to work independently and effectively, and ultimately to provide a 
leaven of expertise and good judgment in society. A good faith effort should be made in all courses to 
fulfill what has been publicized as the subject matter and requirements. Subject to various exigencies, 
classes are to be held as scheduled, and test results, papers, and assignments are to be returned to the 
students as soon as possible. 

 
All faculty members may be assigned to teach in any division or program according to their academic 
qualifications. 

 
D. Scholarship 

Since the adoption of a formal rank and tenure policy in the late 1940s, Loyola University Maryland has 
consistently included evidences of scholarship among the criteria for promotion and the granting of tenure. 
As stated in Section 4.6.b of the RTPS, “In addition to their central role as teachers, professors are deemed 
to be experts in a particular area of knowledge. They have extensive training in a given field. In this 
respect, professors are able to provide a very distinctive learning experience. They do not simply 
disseminate knowledge. Rather, because of their scholarly expertise, they can educate students with respect 
to the specific scholarly practices of their discipline, including patterns of reasoning that characterize their 
discipline. Professors can introduce students to scholarship in the discipline as well as help students 
become scholars in their own right. To ensure that their knowledge and expertise are current, professors are 
expected to participate as active scholars in their specific disciplines. Scholarship entails the ongoing 
intellectual contributions of faculty members to their disciplines. Scholarship arises from the scholar’s own 
intellectual interests. Moreover, it is marked by disciplined, rigorous, and/or creative endeavors to 
contribute to and advance the work of one or more disciplines. In the tenure and promotion process, it is the 
responsibility of faculty members to articulate an account of their own scholarship and how it arises from 
their own intellectual interests and to describe how their research relates to and advances the work of a 
particular discipline (or disciplines). Indeed, scholarship is a primary characteristic of the professor. Loyola 
faculty should aspire to the highest quality in their scholarly work. The best judges of this quality are one’s 
peers in the discipline both within and outside Loyola. The means of contributing to the knowledge base 
will vary by discipline.” The comments below were approved by the Academic Senate for inclusion in the 
Faculty Handbook. 
 
Primary Outcome of Scholarship 
The primary outcome of scholarship should be the placement of one’s work in outlets within one’s 
discipline (or disciplines). Within some disciplines, books, monographs, or journal publications are the 
most desirable outcomes, while in others, such as the fine arts, the salient outlets may be films, 
performances or the exhibition of artistic media. Placement of one’s work in the most desirable outlets 
requires peer review. A peer review system ensures that one’s work meets the basic criteria for significance 
and soundness within the discipline. As such, acceptance by the peers within the discipline is the litmus test 
of scholarly work. 

 
Secondary Evidence of an Active Scholarship Program 
Prior to achieving the ultimate goal of acceptance in a peer-reviewed outlet, there are interim markers that 
are evidence of an active program of scholarship. Departments have the responsibility for determining the 
relative significance of interim markers. However, interim markers should not be viewed as substitutes for 
the primary outcome of scholarship in Section II. B. 
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2. Conference Proceedings. In many disciplines, peer reviewed conference proceedings represent an 
important interim step toward publication in a journal. As such, conference proceedings represent work 
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Intellectual Property through their research and other employment-related activities. Loyola University 
Maryland has adopted Policies and Procedures for Intellectual Property, Copyrights, and Patents in order 
to establish the principles and processes to guide decision-making related to Intellectual Property. This 
policy, which is posted online, covers all forms of Intellectual Property created at or under the auspices of 
the University, including but not limited to those covered by patents and copyrights. The paragraphs below 
highlight a few key features of this policy. Faculty members engaged in work that might lead to copyrights 
or patents should consult the policy. 

 
In keeping with the longstanding tradition of faculty ownership of scholarly writings and creative works 
and other materials that are potentially subject to copyright protection, the University disclaims ownership 
of works of authorship by faculty members with the exception of sponsored projects or certain works 
developed specifically for the use of the University. The University shall have the right to use materials 
developed or used by faculty during their employment without payment of any royalties or other fees. In 
addition, faculty members must comply with Loyola’s policy on outside employment prior to providing 
services to another institution that may result in the development of Intellectual Property (e.g., to create a 
distance-learning or internet-based course) (see Section 2.3 of the Rank and Tenure Policy Statement). 

 
With respect to patents, unless the University has entered into a Sponsored Project agreement to the 
contrary, Loyola asserts its ownership of all Inventions made or conceived by a Member of the Loyola 
Community where the University has provided a Substantial Contribution. Detailed information on patents 
is contained in the policy. Non-Disclosure agreements should be obtained before discussing an Invention 
with any individual, including students, potential commercial partners, and others. 

 

http://www.loyola.edu/department/orsp/compliance#intellectual
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VI.  FACULTY ORGANIZATION 
Loyola University Maryland 
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2. Thus, all-important matters of departmental policy should be decided in consultation with full -time, 
non-visiting faculty members except for those matters restricted to tenure-track and tenured faculty 
members by the Faculty Handbook and Rank and Tenure Policy Statement. The chair is expected to 
seek consensus on such matters to the fullest extent possible. The chair is expected to seek consensus 
on such matters. These include items such as: recruitment of tenured and tenure-track and teaching, 
clinical, or affiliate faculty members, initial determination of rank, renewal and non-renewal of 
contracts, departmental tenure and promotion recommendations, departmental sabbatical and tenure-
track research leave recommendations, program and curriculum changes, course offerings and teaching 
assignments, student advising, allocation of department funds, and activities of departmental support 
personnel. Mechanisms for seeking consultation and consensus, including what to do when 
consultation does not lead to consensus, may vary from one department to another and from one issue 
to another, but they should be clearly understood and generally accepted within the department. 

 
3. With respect to tenure-track faculty members, Section 2.1 of the Rank and Tenure Policy Statement 

specifies that the chair must consult the department’s tenured faculty members and then accurately 
summarize their views on contract renewal in a letter of recommendation to the dean. With respect to 
tenure and promotion, Sections 4.5 and 5.4 of the Rank and Tenure Policy Statement, respectively, 
specify that the chair must consult all tenured and tenure-track faculty members in the department and 
the chair’s letter must accurately summarize the views of the tenured members of the department. 

 
4. The chair annually discusses with each member of the department the chair’s evaluation of the 

member’s teaching, scholarship, and service. Evaluations are ultimately the chair’s decision, but they 
should reflect a broad base of information and frank discussion with the persons being evaluated. In 
addition, each year, the chair discusses with all tenure-track faculty members their progress toward 
tenure. Section 2.1 of the Rank and Tenure Policy Statement specifies that the chair must consult the 
department’s tenured faculty members and then accurately summarize their views on contract renewal 
for tenure-track faculty members in a letter of recommendation to the dean. 

 
5. The chair represents the department externally. The chair represents the department in consultations 

with the appropriate dean and other administrators. Additionally, the chair is expected to communicate 
to the department any relevant information from these consultations. The chair is an advocate for the 
department and attempts to attract students to departmental programs, which includes assisting the 
admissions office in presentations to prospective students and coordinating all information about the 
department publications, including the departmental website. The chair ensures that the department 
provides effective advising, especially for majors and minors. 

 
6. In case of a disagreement between a student and a teacher in the department over grading or other 

academic matters, the student may appeal to the chair. For more information see page VIII-13as well 
as University catalogues. 

 
7. To conduct departmental business, the chair convenes meetings, at least one per semester, normally 

having prepared and distributed an agenda at least a week in advance. Any department member may 
request a meeting, which the chair must convene within fourteen days. The chair should distribute 
minutes of meetings promptly to all members. 

 
8. The department chair is formally reviewed each year by the dean as part of the Annual Review of all 

faculty members. 
 
9. When the chair’s term expires, or the position becomes vacant for some other reason, the appropriate 

dean asks a senior member of the department, who does not intend to stand for chair, to call a 
department meeting of the full-time, non-visiting, returning faculty for the purpose of selecting by 
secret ballot a person for department chair. The senior member will inform the department of the vote 
and forward the person’s name to the appropriate dean as the department’s recommendation for 
department chair. 
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 If the current chair seeks another term, the senior faculty member coordinating the election will, prior 
to the election, conduct a departmental evaluation of the chair’s previous term. The purpose of this 
evaluation is to provide advice to the chair about how to continue to carry out the office of chair, and 
to provide feedback to the chair about strengths as well as areas for improvement, should the chair be 
re-elected. 



http://www.loyola.edu/humanities
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adult literacy, advocacy, the environment, health care and hospitals, housing, homelessness and meal 
programs, senior citizens, special needs (children, youth, and adults), and youth, education, and 
tutoring; (2) Grounding service in a foundation of spirituality and assisting in student faith 
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questions on inequality, injustice, and racial inequity. We are committed to establishing a research and 
data-based environment built on intersectional liberated ideas and ideologies. 
 

10. Loyola’s Center for Montessori Education 
Is committed to empowering professionals in Montessori education across the globe through 
innovative graduate programs. The Center is committed to Dr. Montessori’s philosophy and 
methodology and the belief that the child will bring about change through respect and confidence in 
the child and their ability to become active members of society. Through research and professional 
development focused on diverse perspectives in education, effective and innovative tools to amplify 
equitable communities, and an informed understanding of the opportunities to create educational 
change, students, faculty, and stakeholders strive to uplift this unparalleled method of education. 

 
G. The AAUP Chapter 

The American Association of University Professors [AAUP] was founded in 1915 to protect academic 
freedom and to promote professional attitudes and standards among teachers in American colleges and 
universities. The Loyola University Maryland Chapter was organized in 1966, and until the establishment 
of the Faculty Council in 1976, served as the vehicle for developing a faculty consensus on important 
issues. The Loyola Chapter continues to hold colloquia on subjects of general concern. Membership in the 
national AAUP is required in order to join the local chapter. 
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VII.  FACULTY BENEFITS  
As employees of the University, faculty members enjoy a variety of benefits. The primary committees 

http://www.loyola.edu/department/hr/benefits
http://www.loyola.edu/department/hr/benefits
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b. The Board of Trustees renewed the Phased Retirement Program for tenured faculty members who 
will be at least age 60, but under age 70, by July 1 of the year in which participation begins in the 
phased retirement program. Applications are accepted 2020-2025. The voluntary program allows 
an eligible faculty member to work half-

https://www.loyola.edu/department/academic-affairs/resources
http://www.hhs.gov/healthcare/rights/law/index.html
http://www.healthcare.gov/
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c. Unemployment Insurance 
Each employee of the University is protected by the unemployment insurance laws of the State of 
Maryland, funded by the University. Income protection is provided as determined by the State’s 
Department of Employment and Training. By statute, employees of educational institutions not 
working between terms or semesters who have reasonable assurance of re-employment in the next 
term or semester are not eligible to collect benefits during breaks between terms or semesters. 
 

e. 
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licensed childcare and elder care providers. There is no cost to employees for the services 
provided by the EAP. If outside referral professionals are recommended, fees charged by those 
professionals will be the responsibility of the employee in coordination with the employee’s health 
insurance. A brochure explaining the plan in more detail is available from the Benefits Office. 
 

b. 

http://www.firstfinancial.org/
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d. Interest Free Loans for Computer Purchases 
Full-time faculty, staff, and administrators are eligible for payroll deducted interest free loans (up 
to 3 years) for purchased computer equipment. There is no service requirement for eligibility. 
Information as well as an application form is available from the Technology Services website. 
 

e. Lactation Accommodation Policy 
This policy establishes guidelines for promoting a breastfeeding-friendly work environment and 
supporting lactating employees at the University for as long as they desire to express breastmilk. 
The University supports the legal rights and necessity of employees who choose to express milk in 
the workplace. �7�K�L�V���S�R�O�L�F�\���D�S�S�O�L�H�V���W�R���D�O�O���8�Q�L�Y�H�U�V�L�W�\���H�P�S�O�R�\�H�H�V���Z�R�U�N�L�Q�J���D�W���D�O�O���F�D�P�S�X�V���O�R�F�D�W�L�R�Q�V�����× 
 
In accordance with the City of Baltimore’s Lactation Accommodations in the Workplace 
Ordinance, breastfeeding employees have a legal right to request lactation accommodation. The 
University will provide breastfeeding employees with reasonable break time and a suitable 
lactation location to express milk during working hours. Where providing such accommodation 
would impose an undue hardship to the University by causing significant expense or operational 
difficulty, the University may not be able to provide the requested accommodation and may seek a 
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ROTC faculty. To be eligible, the faculty member must have completed one full year of 
continuous service. 
 

2. Part-time Faculty 
Faculty members holding four-fifths-time appointments with a minimum of one year of 
continuous service receive tuition remission on a prorated basis. Spouses and dependents of 
four-fifths-time faculty are not eligible for tuition remission. 
 
Part-time faculty members holding less than a four-fifths-time appointment with a minimum 
of one full academic year of continuous service may receive tuition remission during the 
academic year in which they teach at a rate of 25 percent of tuition remission for one course 
for each course that is contracted through the deans’  offices. For example, a faculty member 
teaching two courses during a semester would be eligible for either 50 percent remission on 
one course taken that academic year or 25 percent remission on each of two courses taken that 
academic year. When calculating the number of courses taught in an academic year, 
workshops, special courses, and other assignments are not included. Spouses and dependents 
of part-time faculty are not eligible for tuition remission. 
 

3. Legal Spouses and Dependents of Full-time Faculty 
Spouses of full-time faculty members (including retirees) who have completed two years of 
continuous service, receive full tuition remission for credit programs at Loyola University 
Maryland, exclusive of independent studies; Ph.D. programs, Executive MBA program, 
Emerging Leaders Program, Full Time Master of Theology Studies program, Full Time 
Speech-Language-Pathology program, Full Time Montessori program, continuing education 
units, or International Study Tours, courses that have not yet met minimum enrollment, and 
courses over maximum enrollment levels. The tuition remission benefit applies only to tuition 
charges.  
 
Dependent children of full-time faculty (including retirees) who have completed five years of 
continuous service, receive full tuition remission for undergraduate credit programs at Loyola 
University Maryland, exclusive of independent studies, fees, special charges, and books. 
Dependent children are defined to be children who would be eligible to be claimed by the 
employee on their federal income tax return in the tax year in which tuition remission is 
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The amount of the remission will be determined by the admitting school based on enrollment 
levels. All benefits are subject to the individual student(s) meeting normal criteria for admission as 
a full-time student at the given school. Four-fifths-time faculty and part-time faculty dependent 

https://www.loyola.edu/department/orsp/funding-sources/institutional-funding/senior-sabbatical
https://www.loyola.edu/department/orsp/funding-sources/institutional-funding/senior-sabbatical


https://www.loyola.edu/department/orsp/funding-sources/tenure-track
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4. Personal Leaves 
Personal circumstances may prompt a faculty member to seek a leave of absence not provided for 
otherwise. As such circumstances are not predictable, no deadline for applying can be established but 
the other particulars, conditions, and procedures provided for professional leaves will also be applied 
in these cases. 
 

5. Faculty Parental, Family, and Personal Medical Leaves 
This is an overview of the Family and Medical Leave Act as well as Loyola’s faculty parental, family 
care, and personal medical leave policies. Faculty parental, family care, and personal medical leaves 
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Faculty FMLA Procedures 
Faculty members who will take leave for an FMLA-qualifying reason are required to provide 30 days 



 

ACADEMIC YEAR 2024-2025  VII -12 

University or the department during the first 12 weeks of parental leave. However, depending on 
departmental needs as determined by the department chair and dean, the faculty member may be 
expected to participate in the life of the department, the University, and professionally at the end 
of the 12 weeks. 
 
If all or part of a faculty member’s parental leave qualifies as FML, time taken as parental leave 
will run concurrently with any FML. Salary and University paid benefits will continue for the 
duration of the leave up to a maximum of one semester. 
 
If the requested and approved parental leave exceeds one semester, the faculty member will be 
responsible for paying the employee portion of the health insurance premiums for that time and 
salary will not be paid. The request for the extended parental leave must be approved by the dean 
and department chair. 
 
If both parents are employed by the University, their maximum amount of parental leave time 
requested may not exceed a time equal to one semester in any continuous 12-month period for 
either spouse or the couple in total. 
 
Faculty may, under the FMLA, request intermittent parental leave. Only the intermittent leave 
taken during the first eligible semester of such leave will be paid. 
 
According to Section 2.5 of the Rank and Tenure Policy Statement, at the option of the faculty 
member, parental leave may be counted toward the fulfillment of the probationary period for 
tenure and toward years of service for any simultaneous application for promotion to associate 
professor. (See Appendix B). 
 

b. Faculty Family Care Leave 
Tenured and tenure-track faculty, without regard to length of service, may apply for one semester 
of paid family care leave to care for a family member with a serious or chronic health condition. 
 
Teaching, clinical, full-time affiliate and four-fifths-time faculty members with at least one year of 
service with the University may apply for one semester of paid family care leave to care for a 
family member with a serious health or chronic health condition. 
 
Faculty members on family leave will have no teaching duties during the semester in which they 
are on leave. In addition, the faculty member is not required to participate in the life of the 
University or the department during the first 12 weeks of parental leave. However, depending on 
departmental needs as determined by the department chair and dean, the faculty member may be 
expected to participate in the life of the department, the University, and professionally at the end 
of the 12-weeks of paid family care leave. 
 
If all or part of a faculty member’s family care leave qualifies as FML, time taken as family care 
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 Teaching, clinical, full-



 

https://www.loyola.edu/department/hr/about/policy.html
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agencies are normally not eligible for summer money. Eligibility is limited to tenured and tenure-track 
faculty. Submission of proposals is usually in early December and award recipients are announced in 
the spring. The chair of the Research and Sabbatical Committee or the Office of Research and 
Sponsored Programs (410-617-2561) can be contacted for the schedule and the application procedure. 
 

2. External Grant Proposals 
The University encourages and supports faculty members and staff in seeking external funding for 
research, service, and education projects. The Office of Research and Sponsored Programs assists 
faculty members in identifying funding sources, preparing grant applications, and managing 
post-award issues. A handbook for preparing grant applications is available from the Office of 
Research and Sponsored Programs at extension 2561, or from the office’s website. In applying for 
external support, projects generally should promote institutional objectives, impact the educational 
mission of the University, and enhance the professional growth of the faculty member. Details about 

http://www.loyola.edu/department/orsp.aspx
http://www.loyola.edu/department/orsp.aspx
https://www.loyola.edu/department/financial-services/accounts-payable/policies/travel/
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VIII.  ACADEMIC PROCEDURES 
 

A. Academic Programs 
Loyola University Maryland offers its students a variety of academic programs: undergraduate, graduate; 
degree, non-degree; credit, non-credit and these elements are arranged in different combinations. They are 
offered as warranted to both full-time and part-time students. 

 
1 For undergraduates, Loyola offers a broad liberal arts education with B.A. majors in Art History, 

Classical Civilization, Classics, Communication (with specializations available in Advertising/Public 
Relations, Digital Media, and Journalism), Comparative Culture and Literary Studies, Computer 
Science, Economics (with a specialization available in Quantitative Economics), Elementary 
Education, English, Forensic Studies, French, Global Studies, History, Performing Arts (with 
Comprehensive, Music, or Theater concentrations), Philosophy, Physics, Political Science, 
Psychology, Sociology, Spanish, Speech-Language-Hearing Sciences, Theology, Visual Arts (with Art 
History, InterArts, Photography, or Studio Arts concentrations), and Writing; B.B.A. majors in 
Accounting, Business Economics, Information Systems & Data Analytics, International Business, 
Leadership & Organizational Effectiveness, Marketing, and Sustainability Management; B.S. majors in 
Biochemistry, Biology, Chemistry, Computer Science, Data Science, Finance, Mathematics (with 
General Program, Pure Mathematics, and Secondary Education concentrations available), Nursing, 
Physics, Statistics, B.S.E. major in Engineering (concentrations in Computer Engineering, Electrical 
Engineering, Material Engineering, and 
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Master of Education, Educational Leadership, MEd 
 
Master of Education, Educational Technology, MEd 

 
Master of Education, Kodály Music Education, MEd 
 
Master of Education, Literacy – Literacy Teacher for Culturally and Linguistica( L)-4 (u)-7 (i9 (er)-2.3er)-2.3er4 (a)9.3 (lly).8 (n)-7 (d)-7.1 ( L)-4.5 (iny)-7aTc 03002 Tw 11arinyiter0.253 0 Td
[(L)-4.5 (ite)-2.8 (r)-12 (n2.8 (tio)-er0.opu11.6 (E(ogy)]TJ
-0.009 Tc 0.0ns4 Tw 1.783 0 T)-1.5 (d)4.74P <</MCID 1 >BDC 
-0-27.831 (i)2 Td
( )Tj
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/P (a)-2.8 (c)-2.8(t)2.9 (er)-2.3 7Tw 0 -1.17)-2.8 Tc -0.0 (c)-2.8(t)2.9 (er)-2.3 8 of Education, Literacy – 
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Information regarding the College Town Shuttle schedule, including times, dates of operation, and shuttle 
stop locations can be found via the Baltimore Collegetown website. 

 
D. Academic Advising Support Center (AASC) 

The Academic Advising Support Center is a support service for all students and academic advisers. While 
the core or major adviser is a student’s primary source for aid and advice in dealing with academic 
problems and questions, the members of the advisement staff are available for assisting the student when 
problems with academic policies and procedures arise. The Academic Advising Support Center, however, 
does not replace the core or major adviser in the registration process or at other times when the adviser 
must be consulted. The Academic Advising Support Center is also available to all advisers whenever 
assistance is needed. The staff can be reached by calling extension 5050. 

 
E. Writing Center  

The Loyola University Maryland Writing Center, located in Room 057, Maryland Hall, offers peer 
consulting on writing assignments across the disciplines at any stage of development. Academically-trained 
undergraduate, graduate, and faculty consultants help writers to select and focus their topics; to develop 
critical reading and thinking skills; to build strong arguments, using evidence effectively; to choose 
appropriate citation styles and practices; to learn composing, drafting, revising and editing strategies; and to 
understand genre and disciplinary conventions. The Writing Center director and faculty consultants also 
offer faculty development opportunities, such as individual consultation for faculty members on using 

http://baltimorecollegetown.org/shuttle/
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time so that the Bookstore can obtain new and used copies at the lowest cost and in time for the start of 
classes. Early submissions of book orders also permit students to obtain copies from alternative sources. 
The deadlines for book orders are November 15 for the spring semester, March 15 for the summer sessions, 
and April 15 for the fall semester. 

 

https://www.loyola.edu/department/academic-affairs
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While students may not be penalized for excused absences (assuming make-up work is completed 
according to the terms set by the instructor), neither may they be rewarded for attendance alone, which is a 
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When a faculty member cancels a class, the students and department chair must be notified. If multiple 
class cancellations are anticipated the chair should consult with the dean’s office and the faculty member 
about whether and how to recruit a substitute. Sometimes a special assignment might best achieve the aims 
of the course. As a rule, a substitute or substitutes should be sought if the faculty member will miss more 
than one week of class (whether the class meets one or more times per week). If hospitalization or an 
illness of three or more working days has occurred, the chair should consult with Human Resources about 
whether the Family and Medical Leave Act (FMLA) applies (see Section VII.B.5).  
 
If classes are canceled or delayed by the university, faculty may schedule alternatives to meet the course 
learning aims, which includes meeting online during the regular scheduled class period. Suggestions and 
support are available from the Office of Digital Teaching and Learning. All course adjustments should be 
documented and communicated clearly to students and policies should be stated in the syllabus. Because 
some students may lose power or face other inconveniences from inclement weather or emergency, 
expectations of students should remain flexible. For further guidance, please consult Loyola’s inclement 
weather policy. 
 
The University reserves the right to modify the exam schedule to make up for classes that are canceled, due 
to weather or other unanticipated events. 

 
Q. Mid -Term Grades 

As a method for keeping undergraduate students aware of their standing in each course, instructors are to 
submit mid-term grades. If the teacher believes there is not yet sufficient data, then a grade of “S” should 
be assigned for generally satisfactory work or a “U” for that which appears unsatisfactory. A regular letter 
grade is normally to be assigned for each freshman in any course. For other undergraduate students only the 
grades of “C-”, “D+”, “D” and “F” should be recorded at midterm. Two weeks before the mid-term grades 
are due, the Records Office will distribute class rosters with a note of when the lists with grades are to be 
returned. 

 
R. Final Examinations - Undergraduate 

1. In each course, instructors are required to give a final examination unless the department chair has 
approved a waiver of this requirement. (Academic Council, Minutes, March 6, 1969, p.3)  

 
2. The time normally allotted for final examinations is three hours. Should a longer period be needed, the 

instructor should inform the Director of Records well in advance of the end of the semester in order to 
make sure that a room will be available for the longer period. The schedule of final examinations is 
prepared by the Director of Records generally according to when each particular class first meets 
during the week. This schedule is published in the Course Schedule booklet. 

 
3. All final examinations are to be given during the regular examination period, according to the schedule 

published by the Records Office. 
 
4. 

https://www.loyola.edu/department/academic-affairs/resources/inclement-weather-policy.
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S. Final Examinations - 
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A student may repeat any course. All grades for a repeated course taken at Loyola are averaged with all 
other grades in the computation of the student’s cumulative GPA. Except for courses taken as part of a 
cooperative program, a grade of 2.000 or higher (on a four-point scale) must be obtained for any 
undergraduate course transferred to Loyola University Maryland, and then only the credits are transferred. 
 
For the determination of honors at graduation, the cumulative average is computed on the basis of all 
courses taken at all universities. This includes courses taken at other institutions even though those grades 
do not transfer and count in the regular Loyola GPA. No higher honors will be awarded than those earned 
with grades that appear on the Loyola transcript for courses completed at Loyola or through Loyola 
sponsored programs. 
 
Loyola graduate students wishing to take courses at another accredited graduate school must obtain prior 
written approval from the chair of the department or the appropriate administrator. No more than six (6) 
credits from advanced standing and/or transfer will be accepted toward the degree. A grade of at least a “B” 
(3.000) must be received for each graduate course transferred to Loyola. Under exceptional circumstances, 
courses may be transferred after beginning degree work at Loyola University Maryland. 
 
Students changing majors may be permitted to replace major courses in the original major with major 
courses in the new major. The grade for such a replacement course will replace the original grade in the 
computation of the cumulative GPA. The replacement grade is computed in the GPA regardless of whether 
it is higher or lower than the original grade. Both the old and the new grade appear on the transcript. The 
semester GPA is not affected if a grade for that semester is replaced by a later grade. The student should 
contact the Records Office to initiate this process. 

 
V. Academic Probation and Dismissal - Undergraduate 

Students are required to have a cumulative GPA of 1.800 at the end of the freshman year. Students will be 
placed on automatic probation at the end of the first semester of their freshman year if their cumulative 
GPA is below 1.800. Students having a cumulative GPA of less than 1.800 at the end of freshman year will 
be dismissed from the University. 
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this catalogue. As noted below, dismissal may also result from excessive withdrawals, academic 
dishonesty, or other unethical or unprofessional conduct reflecting upon a student’s ability to enter into the 
academic or professional field in which the degree is being offered.  
 
A student has the right to appeal an academic dismissal. A written request for appeal must be made within 
30 working days after notice of dismissal. For students enrolled in or MBA Programs, the student appeals 
to the appropriate academic program director. For students in all other programs, the student appeals to the 
appropriate department chair. Within 10 working days of receiving the student’s appeal, the chair or 
director contacts the chair of the appropriate appeal body. In Loyola College, the review is conducted by a 
3-person Review Panel selected from members of the Graduate Academic Standards Committee. In the 
Sellinger School of Business and Management, the review is conducted by the Admissions and Retention 
Committee. The appeal body reviews information submitted by the student and meets with the student as 
well as others whom the Panel deems to have relevant information. Third parties (such as lawyers, advisors, 
and family members) are not permitted to attend these meetings, which are audio recorded. The appeal 
body informs the chair or director of its decision in writing, with a copy to the student, within 10 working 
days from the date of the appeal body’s last meeting. The decision of the appeal body is final. At the 
discretion of the appropriate dean, the above timeline may be extended. 
 
If a dismissal involves a grade appeal, then both the dismissal and the grade appeal must be filed within 30 
working days of the close of the semester. Normally, grade appeals must be resolved prior to appeals of 
dismissal. Students who have been academically dismissed and who are in the process of an appeal may not 
register for future semesters until the appeal is resolved. 
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IX.  ADMINISTRATIVE POLICIES AND PROCEDURES  
 

A. Cancellation of Classes in Case of Inclement Weather or Other Emergencies  
Inclement weather and other situations may require unanticipated closure of the University. University 
closures along with detailed information will be announced via email, the University webpage, and other 
media outlets. For more information, please consult the Records Inclement Weather Class Cancellations 
webpage. 

 
Online courses and online components of hybrid courses are unaffected by University closures. Regular 
classes that would normally meet face-to-face may nevertheless be conducted online under such 
circumstances; for suggestions, please see the Office of Digital Teaching and Learning website. For further 
guidance on maintaining instructional continuity and fulfilling the learning aims for canceled classes, please 
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the card account through the Evergreen Card link on Inside Loyola or at Student Administrative Services 
(SAS). 
 

H. Institutional Communications/Media Relations 
Institutional Communications, part of Loyola’s office of marketing and communications located at the 
Graduate Center-Timonium campus, provides storytelling, messaging, and media relations/crisis 
communications services to the campus community. Specific services relevant to faculty include writing and 
distributing press releases, pitching faculty experts, media training, event promotion, social media 
consulting, publication of news stories on the Loyola website, and publication of stories in Loyola magazine 
(print and online). For more information on these and other services offered by Institutional 
Communications, please call 410-617-1334 or visit Office of Marketing and Communications site. 

 
I.  Keys 

Keys and electronic access to campus facilities are maintained by the Department of Public Safety. Faculty 
office and building keys are obtained by the department chair. A written request from the chair to the 
Department of Public Safety is required before keys are issued and card key access is provided. In 
emergency situations, Campus Police can be called at extension 410-617-5010 for an officer to respond and 
provide access to closed areas. Questions about keys and card key access should be directed to the 
Department of Public Safety at 410-617- 2279. 

 
J. Technology-Related Services 

Please visit the Office of Technology Services site for details on the following:
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X.  LOYOLA  �’ NOTRE DAME LIBRARY  
 

The Loyola Notre Dame Library (LNDL), opened in 1973, is an independent academic Library providing 
information services and resources to support the teaching, learning, and research objectives of Loyola 
University Maryland and Notre Dame of Maryland University. It contains approximately 451,000 volumes 
(including bound periodicals), 44,338 journal subscriptions (all but 223 in electronic format), 573,000 e-books, 
111 databases, 19,503 units of media in CD, VHS and DVD formats, 2 streaming media services, and 690 
microform units.  
 
The Archives & Special Collections located in the Library houses unique and rare primary-



 

ACADEMIC YEAR 2024-2025  X-2 

Articles or book chapters may be placed on electronic reserve. Faculty should direct students to 
articles and chapters already available in library databases using permanent links provided in the 
databases or through the Curriculum Builder plug-in available in Moodle. The library can assist 
with preparing all other articles and book chapters for online access via Moodle. 
 

b. Reserve requests can be made electronically through the Library’s Website or in writing. Requests 
must include complete citations, length of loan period (library use only, overnight, three days, or 
seven days), and number of copies. 

 
c. Reserve requests must be received two weeks prior to the start of the semester to ensure that 

Library owned materials are available for student use at the beginning of a semester. Material not 
owned by the Library must be ordered at least two months before the beginning of the semester. 
Requests to place material on reserve will be processed in the order in which they are received. 

 
C. Research and Instruction Services 

The Research and Instruction Department provides services to faculty supporting teaching and research 
needs. Services may be requested through the Library’s website, e-mail, telephone, campus mail or in 
person with a reference librarian. A brief summary of Research and Instruction Department services 
supporting faculty are listed below. 

  
1. Reference librarians provide research assistance in person, via phone, email (askemail@loyola.edu), 

and 24/7 online chat from the Library website. 
 

2. Faculty and librarians can create course- or assignment-specific research guides. These guides can be 
linked to the Course Management System to provide easy access for students. 
 

3. All undergraduate students receive an introduction to the library resources freshman year during their 
WR100 class. Library research instruction sessions introduce individual classes to the research process 
using library search engines, identifying primary resources and introducing the scholarly research cycle. 
These sessions can be conducted either in a library classroom, on campus or online through Adobe 
Connect. 
 

4. 



 

ACADEMIC YEAR 2024-2025  X-3 

b. Faculty must return USMAI books on time or request a renewal loan before the item’s due date; 
otherwise, they will be required to pay a fine. USMAI libraries charge fines to faculty and submit 
unpaid fines to a state collection agency. Loan periods and policies vary by institution. 
 

c. Refer to the Library’s USMAI page for additional information. 
 

2. Baltimore Academic Libraries Consortium (BALC) includes Baltimore Hebrew Institute at Towson 
University, Goucher College, McDaniel College, Maryland Institute College of Art, Morgan State 
University, St. Mary’s Seminary, Stevenson University, Towson University, University of Baltimore, 
and University of Maryland-Baltimore County. Faculty have in-person borrowing privileges at each 
library; however, they must present a Loyola ID card at time of check-out. Policies and procedures vary 
by library. 
 

3. Maryland Independent Colleges and Universities Association (MICUA) libraries do not have a formal 
reciprocal borrowing agreement; however, some of the libraries will provide in-person library privileges 
to faculty from other institutions. Policies, fees, and procedures vary by library, so call before visiting: 
Capitol Technology University, Goucher College, Hood College, Johns Hopkins University, Maryland 
Institute College of Art, McDaniel College, Mount St. Mary’s University, Ner Israel Rabbinical 
College, St. John’s College, St. Mary’s Seminary & University, Stevenson University, Washington 
Adventist University, and Washington College. Faculty are encouraged to borrow materials through 
LNDL using Interlibrary Loan.  

 
E. Interlibrary Loans  

Interlibrary Loan (ILL) is available to meet teaching and research needs. ILL staff will process requests for 
materials not owned by LNDL nor available for checkout from a USMAI library. Submit ILL questions to 
interlib@loyola.edu or call 410-617-6804. 

 
1. Submit ILL borrowing requests through the Library’s Website, in person at the ILL office or 

Circulation desk, or send via campus mail. Create an account in ILLiad to access ILL articles and check 
due dates of borrowed books.  
a. Borrowers must agree to comply with any use restrictions set by the lending library including 

length of the loan, in-library use only, or photocopying. 
 

b. Borrowers assume responsibility to use ILL materials within the limits of “fair use” as defined by 
the copyright law of the United States (Title 17, United States Code). Interlibrary loan materials are 
intended for personal research only. For use in course materials please contact the Copyright 
Information Center for more information. 

 
F. Media Services 

The Library’s Customer Services Department can provide assistance to use the Library’s media resources to 
support research and teaching as follows: 

1. Streaming Media 
The Library provides access to two media streaming services that provides access to thousands of films, 
documentaries, and video clips in a variety of subject disciplines. These films can be linked to the 
Course Management System to provide easy access for students. 

 
2. Circulation of Media Materials 

Media materials are loaned to faculty members for a three-week period. The Library does not circulate 
equipment; arrangements for classroom and lab support may be made through Loyola University’s 
Office of Technology Services (extension 5555). 

 
3. Reserve Media Materials – Compact Disks, Audiotapes, Videotapes and DVDS 

Any physical media materials required for class viewing or individual or small group study may be 
placed on reserve.  
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Requests to reserve media material for future use should be placed as far in advance as possible to 
ensure availability. Request forms are available on the Library’s website.  

 
4. Microforms Assistance 

The Digital Services Department assists Library users in the use of the microforms collection which 
includes periodicals, newspapers, and cataloged monographs on microfilm. 

 
5. Campus Cable Network 

https://www.lndl.org/
http://www.loyola.edu/library
https://www.lndl.org/contact#liaisons
https://www.lndl.org/help/class-instruction/faculty-information
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H.  Digital Library Services 
1. Location 

The lower level of the library is home to the France-Merrick Digital Media & Adaptive Technology 
Lab, providing specialized hardware and software for people with visual, learning, or physical 
disabilities. The lab also provides high-end resources for people developing multimedia projects. 
 

2. Services 
a. Digital Services provides scanning and digitization services to faculty developing their online 

courses and for other library-based digital projects. Digital Services can digitize video clips for 
faculty from a number of sources, including personal clips, educational and commercial films.  

 
b. The Digital Services Department works with faculty to determine if projects fall within the fair use 

guidelines of copyright law or if there is a need to establish digitization agreements. The 
Department also works on special digitization projects related to the library’s collections and on 
facets of Loyola’s research specialties.  

 
3. Contact Information 

Faculty members can contact the Digital Technology/Web Supervisor at 410-617-6862 for digitization 
support for online courses. For assistance with all other Digital Services contact the Head of Digital 
Services at 410-617-6872. 

I . Archives & Special Collections 
The Archives & Special Collections offers a range of services to the University and broader research 
community. In addition to acquiring, preserving, and providing access to primary source materials in a 
variety of formats, departmental staff collaborate with instructors to incorporate primary-source material 
into their curriculum; respond to reference requests and support the research of students, faculty, staff, 
alumni, and unaffiliated scholars; mount physical and electronic exhibitions; participate in university special 
projects and capstone events; sponsor lectures and outreach programs; offer consultation on the management 
and disposition of University records; and provide digital access to selected items and collections. 

 
1. Location and Hours of Operation 

The Archives and Special Collections are located on the Third Floor of the Library, Reading Room 
#3012B and are open to the public Monday – Friday; 9-5. Appointments are encouraged and walk-ins 
are accommodated when possible. 

 
2. General Description 

a. 



 

mailto:archives@loyola.edu
mailto:archives@loyola.edu
mailto:archives@loyola.edu
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XI.  STUDENT DEVELOPMENT  
 

Loyola University Maryland is concerned with the education and development of the whole person and provides 
a range of services and activities for students in addition to formal academic instruction. 

 
A. Campus Ministry 

The Office of Campus Ministry seeks to foster the development of a spiritual community at Loyola through 
worship, reflection, and service. Refer to The Campus Ministry website for further information on worship 
times, Liturgical Ministry, retreats, programs, and pastoral care. 

 
B. Career Center 

The Career Center assists students in identifying and achieving career objectives, both during their 
university career and after graduation. Refer to The Career Center website for detailed information. 

 
C. Counseling Center 

The Counseling Center supports the academic mission of the University by providing services and programs 
that help students. Faculty members who believe a student might benefit from counseling assistance should 
encourage the student to seek such help. In cases of doubt, the staff of the Center may be consulted. Once 
the student engages in counseling, all information is considered confidential and may not be revealed 
without the student’s knowledge and consent. A staff member is available daily to handle emergencies, as 
well as for after-hours crises in residence halls. Refer to The Counseling Center website for detailed 
information. 

 
D. Department of Recreational Sports 

The Department of Recreational Sports contributes to the goals of education by enhancing physical, social, 
emotional, and intellectual development and improves the quality of campus life. The wide range of 
activities offered provides opportunities to achieve physical fitness and develop sports skills in a positive 
social environment. 

 
1. Intramural Sports 

The comprehensive intramural program allows students, faculty, and staff to engage in friendly 
competition that emphasizes fun, relaxation, and teamwork. The vigorous exercise provided in this 
program contributes to the overall health and fitness of the participants. 
 

2. Club Sports 
Club sports bridge the gap between intramural and intercollegiate athletics, allowing members to enjoy 
extramural competition without the pressures of highly structured varsity sports. Because the clubs are 
student directed, members enjoy opportunities to develop organizational and leadership skills. 

 
3. Outdoor Adventures 

Outdoor Adventures offers students opportunities to participate in outdoor-related activities. Through 
the Outdoor Adventure Pre-Fall Program, first-year students may take a week-long trip with their 
classmates, upper-class leaders, and faculty members just prior to the start of fall semester. Outdoor 
Adventure Experience also offers trips to students and University employees on almost every weekend 
during the fall and spring semesters. 

 
4. Recreational Sports Advisory Committee 

This committee is composed of representatives from the student body, faculty, administration, and staff. 
Its purpose is to evaluate the recreational sports program and offer recommendations. 
 

E. Faculty 

http://www.loyola.edu/department/campus-ministry
http://www.loyola.edu/department/career-center
http://www.loyola.edu/department/counseling-center
https://www.loyola.edu/department/recreation-wellness/
https://www.loyola.edu/department/student-engagement/


 

http://www.loyolagreyhounds.com/
http://www.loyolagreyhounds.com/
http://www.loyola.edu/join-us/orientation
http://www.loyola.edu/department/student-health
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Faculty members or administrative assistants with questions regarding appropriateness of tasks should 
contact their academic dean or Human Resources. 

 
B. Disabilities Services and Resources 

Loyola University strives to be accessible to individuals with disabilities in compliance with the Americans 
with Disabilities Act of 1990 and the Rehabilitation Act of 1973, Section 504. Questions of physical and 
programmatic accessibility for students with disabilities should be directed to Disability and Accessibility 
Services or the Academic Advising Support Center for students with learning disabilities and other 
disabilities. In addition, the 

https://www.loyola.edu/department/das/
https://www.loyola.edu/department/das/
http://www.loyola.edu/department/academic-advising
http://www.loyola.edu/library/
http://www.loyola.edu/department/accessibility/about
http://www.loyola.edu/department/event-services


 



 

ACADEMIC YEAR 2024-2025  XII -12 

APPENDIX A- CORE VALUES STATEMENT  
 
APPENDIX B- RANK AND TENURE POLICY STATEMENT 
 
APPENDIX C 
-STAFF AND ADMINISTRATIVE POLICY MANUAL 

TUITION REMISSION: Section 5.13      
HARASSMENT AND DISCRIMINATION POLICY AND PROCEDURES: Section 8.6 
WORKPLACE VIOLENCE POLICY: Section 8.9 
CONSENSUAL RELATIONSHIP POLICY: Section 8.11 
EMPLOYEE GRIEVANCE POLICY AND HIRING PROCEDURES: Section 8.18 
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pilgrimage to the transcendent goal which gives meaning to life”14 also marks Loyola as a Catholic institution of 
higher learning. 
 
In keeping with this Jesuit tradition of commitment to service, Loyola offers to all of its constituent members a rich 
variety of opportunities for solidarity and service both within and outside the institution. These service opportunities 
extend Loyola
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APPENDIX B - RANK AND TENURE POLICY STATEMENT (RTPS)  
APPROVED BY THE BOARD OF TRUSTEES May 4, 2022 

EFFECTIVE JULY 2022  
 
 
 

ARTICLE ONE: FACULTY MEMBERSHIP AND RANK  
 

1.1 Membership: The faculty consists of all the officers of instruction of the University. The faculty is composed 
of: 

 
a. Tenured Faculty - those full-time officers of instruction who have tenure and whose primary 

responsibilities are teaching, scholarship, and service. 
 
b. Tenure-track Faculty - those full-time officers of instruction who are advancing toward tenure and whose 

primary responsibilities are teaching, scholarship, and service. 
 
c. Teaching and Clinical Faculty – those full-time officers of instruction who are neither tenured nor on tenure 

track and who have renewable contracts. 
 
d. Affiliate  Faculty - those officers of instruction who have non-renewable contracts. 
 
e. Tenured Faculty Serving As Administrators - those officers of instruction who are tenured faculty members 

and whose current primary responsibilities are administrative. 
 

1.2 Rank Definitions for Tenure-Track and Tenured Faculty: 
 

a. Instructor - The Instructor shall ordinarily possess at least the Master’s degree in a field appropriate to the 
department in which they will be teaching. Normally, this rank is reserved for affiliate faculty or tenure-
track faculty who have not yet completed a terminal degree. 

 
b. Assistant Professor - Appointment to the rank of Assistant Professor ordinarily requires the following: 

i. commitment to a teaching career;  
ii.  attainment of the doctorate or the highest professional degree or a recognized equivalent appropriate 

for his or her field of teaching,  
iii.  evidence of promise as a scholar. 

 
c. Associate Professor - Appointment to the rank of Associate Professor ordinarily requires the following: 

i. five or more years of full-time teaching in the rank of Assistant Professor; 
ii.  continued commitment to teaching and evidence of established excellence as a teacher;  
iii.  the actual possession of the earned doctorate or the highest professional degree or a recognized 

equivalent appropriate for his or her field of teaching;  
iv. recognition by peers of [high quality1] productive work as a scholar; 
v. evidence of personal and professional contributions to the University community. 
 
1The nomenclature “high quality” applies to faculty who join Loyola on or after July 1, 2015, though it is 
noted in Article 4.6.b that all “Loyola faculty should aspire to the highest quality in their scholarly work.” 

 
d. 
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Ordinarily, all teaching and clinical faculty at the Assistant Professor level, with the exception of Visiting 
Faculty, will be given contracts for the following lengths of time: 

�x First year – 1-year contract 
�x Second year – 1-year contract 
�x Third year and beyond – 2-year contract 

 
Ordinarily, all teaching and clinical faculty at the Associate Professor level, with the exception of Visiting 
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recommendation of the dean; the dean’s recommendation is based upon the department chair’s letter of 
recommendation which accurately summarizes the views of the department’s tenured faculty members on 
contract renewal. Upon written request by the faculty member who is not to be reappointed, the department 
chair, the deans, and the chief academic officer will reconvene to consider any factors which the faculty 
member believes they have overlooked in their earlier decision. Except in unusual circumstances, notice of 
intention not to offer reappointment will be given no later than February 27 of the first academic year of service, 
in the second academic year of service by December 15, and in succeeding years at least twelve months before 
the expiration of an appointment. Contracts with the tenure-track faculty shall be automatically renewed for one 
academic year on February 28 unless either party has notified the other, in writing, prior to that date, of the 
intention to terminate employment. 

 
Teaching and clinical faculty appointments are initially 10- to 12-month annual contracts are renewable unless 
notified. The department chair annually discusses with each faculty member that member’s future at Loyola. 
The faculty member does not have any right to continued employment by the university beyond the term of the 
contract. A decision not to renew an appointment may be dictated by changing needs of students, programs, the 
department, or the University generally, and need not involve any reflection on the preparation, competence or 
contribution of the faculty member. The decision not to renew an appointment is made by the dean after 
consultation with the department chair, the chair having conferred with the tenured faculty members and other 
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b. The contract of an affiliate faculty member may be terminated for financial reasons by giving thirty calendar 
days’ notice or thirty days’ pay in lieu of notice. After consultation with the department chair, the 
appropriate dean shall give the affiliate faculty member written notice of termination that shall specify the 
reason(s). Within five working days of receiving the notice of termination, the affiliate faculty member may 
appeal the termination, in writing, to the chief academic officer. Within five working days of receiving the 
appeal, the chief academic officer shall respond to the faculty member, in writing, with copies to the 
department chair and the appropriate dean. The decision of the chief academic officer is final. 
 

c. The contract of a teaching or clinical faculty member may be terminated for financial reasons. The faculty 
member will ordinarily be notified no more than two weeks after the add/drop deadline in a semester. The 
member whose contract is terminated under this Article shall be entitled to a lump sum computed according 
to the following formula: greater of current contractual salary or that salary x .05 x years of service. After 
consultation with the department chair, the appropriate dean shall give the teaching or clinical faculty 
member written notice of termination that shall specify the reason(s). Within five working days of receiving 
the notice of termination, the Teaching or Clinical Faculty member may appeal the termination, in writing, 
to the chief academic officer. Within five working days of receiving the appeal, the chief academic officer 
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discipline that the person will teach at Loyola University Maryland. Ordinarily no more than two years of 
qualified prior service at other institutions of higher learning will be credited to the probationary period at 
Loyola University Maryland. However, the number of years of qualified prior service to be credited toward the 
probationary period is subject to agreement between the faculty member and the University at the time of 
appointment; and, in the case of senior-level applicants, the probationary period may be waived by the President 
to permit hiring with tenure. Such agreement may not contravene the other provisions of the Rank and Tenure 
Policy Statement, nor may tenure be granted without recommendation by the Board of Rank and Tenure and 
decision of the President. Any agreements to be binding shall be in writing. A copy of such agreements shall be 
kept in the faculty member’s personnel file and a copy shall be furnished to the faculty member. 

 
For the purpose of reviewing progress toward tenure, the appropriate department chair and divisional dean will 
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submitted after the deadline. Deadlines for submitting dossiers are determined though consultation among 
chairs, deans, the chief academic officer, and the Board on Rank and Tenure, and are specified in the Faculty 
Handbook. 

 
5.3 Promotion Review: A tenured or tenure-track faculty member is reviewed for promotion after completion of 

the application procedure. The review is conducted by the Board on Rank and Tenure according to the 
procedure established in Article 5 of the Rank and Tenure Policy. A candidate for employment at the University 
who currently has advanced rank at another institution and is seeking rank at Loyola may elect to participate in 
an interview with the Board on Rank and Tenure or to waive the interview. In addition, a Loyola faculty 
member who is a candidate for promotion and who is absent from campus (e.g., on sabbatical, teaching abroad, 
on a leave of absence) may elect to waive the interview with the Board. In all cases, however, the Board 
reserves the right to require an interview with the candidate if deemed necessary in order to evaluate the 
application. 
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policies established in this document. If the President finds the recommendation unacceptable, ordinarily the 
President will refer it back to the Board on Rank and Tenure for reconsideration with a notation of the specific 
reasons why the recommendation is being returned. The President makes the final decision. The chief academic 
officer shall notify the faculty member in writing of the promotion decision. 

 
5.7 Review of Adverse Decision: A tenured or tenure-track faculty member who does not receive a promotion may 

ask the President to review the decision by sending a written request to the President within thirty days of 
receiving the letter from the chief academic officer that explains why the criteria were not met. The President 
shall have the obligation of reviewing the rationale and the evidence with reasonable promptness to determine 
whether some error in judgment or procedure occurred. Should the President deem such to be the case, the 
President shall direct the Board on Rank and Tenure to reconsider the evidence with respect to the particulars 
cited by the President. The Board shall then report the result of this reconsideration with reasons for it to the 
President within fourteen days. The President shall then make a final decision on the request for 
reconsideration. The chief academic officer shall notify the faculty member in writing of the decision. 

 
ARTICLE SIX: INITIAL DETERMINATION OF RANK AND ADVANCEMENT IN RANK –  AFFILIATE, 
TEACHING, AND CLINICAL FACULTY  
 

6.1 Initial Determination of Rank: The initial determination of rank for teaching, clinical, and affiliate faculty 
shall be determined by the appropriate divisional dean in consultation with the department chair and with the 
chief academic officer if necessary. The assignment of rank for affiliate faculty normally shall be based on 
consideration of the criteria required for each rank for tenured and tenure-track faculty and the rank held by the 
individual at other institutions of higher education. More detailed information about the criteria for rank of 
affiliate faculty is contained in the Faculty Handbook. The assignment of rank for clinical and teaching faculty 
normally shall be based on the criteria for rank for teaching and clinical faculty in Article 1.3 of the RTPS. 

 
6.2 Application for Promotion:  An individual teaching or clinical faculty member may, after consulting their 

department chair, apply to the Board on Rank for Teaching and Clinical Faculty for promotion.  
 
 The candidate’s complete dossier must be submitted in strict accord with the deadline and procedures specified 

in the Faculty Handbook. Any external letters of evaluation and other submissions that may have been solicited 
should be assembled by the Department Chair and submitted by the Department Chair at the time the candidate 
submits their dossier. Any materials submitted by any party after the deadline, except those called for in Section 
6.4, must be approved by the Board on Rank for Teaching and Clinical Faculty and the chief academic officer, 
and distributed immediately to all other parties involved in the deliberations. Deadlines for submitting dossiers 
are determined through consultation among chairs, deans, the chief academic officer, and the Board on Rank for 
Teaching and Clinical Faculty and are specified in the Faculty Handbook. 

 
6.3 Promotion Review: A Teaching or Clinical faculty member is reviewed for promotion after completion of the 

application procedure. The review is conducted by the Board on Rank for Teaching and Clinical Faculty 
according to the procedure established in Article 6 of the Rank and Tenure Policy. A candidate for employment 
at the University who currently has advanced rank at another institution and is seeking rank at Loyola may elect 
to 
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ARTICLE SEVEN: THE BOARD ON RANK AND TENURE  
 

7.1 Purposes of the Board: The Board on Rank and Tenure recommends to the President the application of Loyola 
University Maryland’s policies on rank and tenure: In the case of advancement in rank of faculty members; in 
the case of new faculty member appointments where the appointment is to be made at the rank of Associate 
Professor or Professor; in matters dealing with the granting of tenure, in the case of possible dismissal of a 
tenured or tenure-track faculty member during the term of a contract. The Board shall operate in conformity 
with the policies established in this document and is accountable to the faculty for interpretations that the Board 
makes. 

 
7.2 Composition and Selection of the Board:  

a. The Board is made up of seven tenured faculty members, each elected to a three-year term by ballot of the 
tenured and tenure-
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f. Sabbatical leave, or other leave of absence, may not be taken during a term as member of the Board; 
resignation is required before the start of the academic year in which such leave is to begin. 

 
g. 
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ARTICLE NINE: DISMISSAL PROCEDURES FOR TENURED AND TENURE -TRACK FACULTY 
MEMBERS 
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10.2 Notification of Release for Financial Exigency: 
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period of training. When alternative appointments or training are being determined, favorable consideration 
shall be given to rank and seniority. 

 
11.5 Termination and Compensation of Faculty: If no suitable position, with or without retraining, is available at 

the University, the tenured faculty member shall be terminated. The member whose appointment is terminated 
under this Article shall be entitled to the full contract amount remaining plus a lump sum computed according to 


